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HOME  ECONOMICS  AND  GENERAL  SHOP  WORK 

IN  SECONDARY  SCHOOLS 
AND  IN 

GRADES  IX  AND  X  OF  PUBLIC  AND  SEPARATE 

SCHOOLS 


RECOMMENDATIONS  AND  REGULATIONS 


These  Recommendations  and  Regulations  provide  for  the  establish¬ 
ment  and  maintenance  of  Home  Economics  and  General  Shop  Courses  in 
Secondary  Schools,  and  in  Grades  IX  and  X  of  Public  and  Separate 
Schools. 

1.  Subject  to  the  approval  of  the  Minister,  every  Collegiate  Institute 
Board,  High  School  Board,  Continuation  School  Board,  or  Board  of  Edu¬ 
cation,  shall  establish  a  Home  Economics  Course  and  a  General  Shop 
Course  in  each  Secondary  School  under  its  jurisdiction. 

2.  Subject  to  the  approval  of  the  Minister,  every  Public  or  Separate 
School  Board  operating  Grade  IX  or  Grades  IX  and  X  classes  shall 
establish  a  Home  Economics  Course  and  a  General  Shop  Course  in  connec¬ 
tion  with  such  classes. 

3.  (1)  A  board  of  a  secondary  school  or  a  public  or  separate  school,  in 
which  provision  is  made  for  teaching  Home  Economics  and  General  Shop 
courses,  may,  with  the  approval  of  the  Minister,  enter  into  an  agreement 
with  one  or  more  boards  outside  its  high  school  district  or  continuation  or 
public  school  section  to  admit  to  such  courses  all  pupils  of  Grades  VII  and 
VIII  and  of  Grades  IX  or  X  or  IX  and  X  who  are  enrolled  in  the  schools 
over  which  such  boards  have  control,  in  which  case  the  cost  of  instruction 
of  such  pupils  in  these  courses  will  be  borne  by  the  Department  of  Educa¬ 
tion.  This  cost  will  be  determined  by  the  following  factors,  (a)  the  time 
during  which  the  necessary  accommodation  and  equipment  are  used  by 
such  pupils,  (b)  the  salaries  of  the  teachers  concerned,  (c)  the  cost  of 
supplies  which  are  furnished  to  such  pupils.  The  total  cost,  calculated  in 
accordance  with  the  above  factors,  will  be  paid  as  an  annual  grant  to  the 
board  of  the  school  which  provides  the  accommodation,  equipment  and  in¬ 
struction  for  these  courses.  No  grant  shall  be  payable  to  the  board  of  the 
district  or  section  from  which  such  pupils  are  admitted. 

Note:  It  shall  be  the  responsibility  of  the  board  of  the  district  or  section 
sending  the  pupils  to  provide  necessary  transportation. 

(2)  Where  pupils  are  admitted  from  a  school  within  the  district  or 
section  in  which  the  school  providing  the  instruction  is  situated,  the  board 
sending  the  pupils  shall  be  paid  the  grants  provided  by  the  Public  and 
Separate  School  or  High  School  Regulations,  modified  in  special  cases  by 
the  Minister  on  the  recommendation  of  the  inspectors.  The  board  pro¬ 
viding  the  courses  of  study  may  make  a  charge  for  the  use  of  the  accom¬ 
modation  and  equipment  and  for  the  services  of  the  teachers,  but  such 
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charge  shall  not  exceed  the  net  cost  to  the  Board  of  the  provision  for  such 
courses. 

(3)  With  the  approval  of  the  Minister,  arrangements  may  be  made 
under  which  pupils  enrolled  in  high,  public  or  separate  schools  in  any  muni¬ 
cipality,  may  take  Home  Economics  and  General  Shop  courses  in  a  voca¬ 
tional  school  which  has  established  such  courses  in  the  same  municipality. 
No  grants  shall  be  payable  in  such  cases  to  the  boards  concerned. 


ACCOMMODATIONS 

4.  (1)  The  plans  of  any  building  to  be  erected  or  of  any  rooms  to  be 

provided  for  a  Home  Economics  Laboratory  or  a  General  Shop  shall  be 
submitted  to  the  Minister  for  his  approval. 

Note:  The  size  of  the  Laboratory,  or  the  Shop  may  vary,  and  in  order  to 
assist  Boards  in  planning  accommodation,  suggested  plans  will  be  supplied 
upon  application  to  the  Department. 

(2)  The  natural  lighting  in  these  rooms  should  equal  that  required  by 
the  Regulations  covering  the  school  in  which  the  courses  are  provided. 
Provision  for  artificial  lighting  should  be  such  that  the  intensity  of  illum¬ 
ination  on  the  working  surfaces  is  at  least  15  foot  candles. 

(3)  A  sufficient  number  of  blackboards  and  bulletin  boards  should  be 
installed  in  suitable  locations. 

(4)  The  Home  Economics  Laboratory  and  the  General  Shop  should 
be  located  above  grade  level  and  preferably  in  a  central  position  in  the 
school.  The  walls,  floors  and  ceilings  should  be  sound-proofed  where 
necessary. 


EQUIPMENT  AND  FURNITURE 

5.  (1)  The  equipment  and  furniture  provided  should  be  adequate  to 

carry  out  the  prescribed  courses  of  study.  Since  it  is  intended  that  local 
conditions  shall  receive  full  consideration,  no  definite  equipment  lists  are 
set  forth  in  these  Regulations.  Information  and  advice  will  be  supplied 
by  the  Department  upon  application. 

(2)  All  expenditures  for  equipment  and  furniture  on  which  a  Legisla¬ 
tive  grant  will  be  paid,  must  be  approved  by  the  Minister  before  purchase. 
Duplicate  lists  showing  exact  quantities,  approximate  prices,  and  totals 
shall  accompany  the  application  for  approval. 

(3)  In  the  statements  of  claim  for  grants  on  equipment  and  furniture, 
expenditures  for  consumable  supplies,  replacements,  or  repairs  shall  not 
be  included. 

(4)  In  the  event  of  any  equipment  or  furniture  upon  which  a  grant 
has  been  paid  remaining  unused  for  two  years,  the  Minister  may  direct 
the  transfer  to  other  centres  in  the  Province  of  a  part  of  such  equipment 
and  furniture  equal  in  value  to  the  grant  paid  thereon. 

(5)  A  complete  inventory  of  all  equipment  and  furniture  shall  be 
kept  in  a  suitable  catalogue  book.  The  catalogue  shall  show,  in  addition 
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to  the  description  of  the  article,  the  date  of  purchase,  the  vendor,  and  the 
actual  cost  to  the  Board.  The  catalogue  shall  be  submitted  to  the  Inspector 
at  the  time  of  his  official  visit. 

(6)  (a)  Where,  with  the  approval  of  the  Minister,  the  course  in 
Home  Economics  or  General  Shop  is  discontinued,  the  Board 
shall  make  a  complete  inventory  of  the  equipment  and  furniture 
in  both  departments  and  file  a  copy  of  said  inventory  with  the 
Department  of  Education. 

(b)  The  equipment  and  furniture  shall  be  carefully  stored  in  a 
suitable  place,  and  shall  be  available  for  use  in  the  event  of  the 
courses  being  re-established,  or  for  transfer  to  some  other  centre 
in  accordance  with  Regulation  5  (4). 

(c)  No  grant  shall  be  paid  upon  articles  of  equipment  or  furni¬ 
ture  upon  which  a  grant  has  been  paid  under  these  or  former 
Regulations. 

(7)  A  record  of  the  supplies  purchased  and  the  cost  of  such  supplies 
shall  be  kept  in  suitable  books  by  the  Home  Economics  and  the  Manual 
Training  instructor. 

ORGANIZATION 

6.  (1)  Instruction  in  Home  Economics  and  Shop  Work  shall  be  provided 
for  the  girls  and  boys  respectively  of  Grade  IX.  It  may  also  be  offered  to  the 
pupils  of  Grades  X,  XI  and  XII.  The  maximum  enrolment  in  each  class 
shall  be  twenty- four  pupils. 

(2)  The  time  allotment  in  the  various  grades  for  the  teaching  of 
Home  Economics  and  General  Shop  Work  respectively  shall  be  as  follows  : 

Grade  IX  Grade  X  Grade  XI  Grade  XII 

Home  Economics _  10%  12^-15%  15%  15% 

General  Shop _  10%  12j4-15%  15%  15% 

(3)  A  register  showing  the  attendance  and  work  of  each  pupil  shall 
be  kept  in  a  suitable  form,  and  shall  be  submitted  to  the  Inspector  at  the 
time  of  his  official  visit. 

QUALIFICATIONS  OF  STAFF 

Home  Economics: 

7.  (a)  In  Collegiate  Institutes  : 

Grades  IX  and  X :  An  Intermediate  or  a  Specialist’s  Home  Economics 
certificate.*  (See  8  (2b)). 

Grades  XI  and  XII:  A  Specialist’s  Home  Economics  Certificate.* 
(See  8  (2b)). 

(b)  In  High  Schools  and  Continuation  Schools,  and  in  Grades  IX 
and  X  of  Public  and  Separate  Schools : 

Grades  IX  and  X:  An  Elementary  Type  “B”  Home  Economics 
Certificate. 

Grades  XI  and  XII:  An  Elementary  Type  “A”  Home  Economics 
Certificate. 
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(c)  In  Vocational  Schools  : 

For  Foods  and  Cookery,  a  Specialist’s  certificate  in  Home  Economics. 

For  Clothing  and  Textiles,  an  Ordinary  Vocational  certificate  in 
Sewing  and  Dressmaking. 

Note:  If  a  board  is  unable  to  obtain  a  teacher  fully  qualified  according 
to  the  Regulations,  application  shall  be  made  by  the  board  to  the  Minister 
for  temporary  standing  valid  for  one  year  in  respect  of  a  teacher  not  fully 
qualified. 

CERTIFICATION  OF  TEACHERS 

i 

Home  Economics: 

8.  (1)  (a)  The  requirements  for  the  Specialist’s  and  the  Intermediate 
Home  Economics  Certificate  are  set  forth  in  the  Calendar  of  the 
Ontario  College  of  Education. 

(b)  The  requirements  for  the  Elementary  Type  A  and  B  Home 
Economics  Certificates  are  set  forth  in  the  General  Announcement  of 
Summer  Courses,  1939. 

Note:  Candidates  who  hold  either  of  the  Elementary  Certificates  will  be 
exempt  from  attendance  in  the  course  for  the  Intermediate  Certificate  dur¬ 
ing  the  autumn  term. 

(2)  (a)  To  obtain  a  Permanent  Certificate,  in  each  case,  the  candi¬ 
date  must  hold  an  Interim  Certificate  and  have  had  two  years’  subse¬ 
quent  successful  teaching  experience  in  Home  Economics,  approved 
by  the  Minister. 

(b)  Teachers  holding  the  Interim  Specialist’s  or  Interim  Intermediate 
Home  Economics  Certificate  shall,  within  five  years  after  obtaining 
such  certificate,  be  required  to  complete  successfully  a  Special  Course 
in  Sewing  and  Dressmaking  at  the  Ontario  Training  College  for 
Technical  Teachers,  Hamilton.  (*See  7  (a)). 

QUALIFICATIONS  OF  STAFF 

Manual  Training  General  Shop: 

9.  (a)  In  Collegiate  Institutes: 

Grades  IX  and  X:  An  Intermediate  or  a  Specialist’s  Manual  Train¬ 
ing  Certificate. 

Grades  XI  and  XII :  A  Specialist’s  Manual  Training  Certificate. 

(b)  In  High  Schools  and  Continuation  Schools,  and  in  Grades  IX 
and  X  of  Public  and  Separate  Schools : 

Grades  IX  and  X:  At  least  an  Elementary  Type  “A”  Manual  Train¬ 
ing  Certificate. 

Grades  XI  and  XII:  An  Intermediate  or  a  Specialist’s  Manual  Train¬ 
ing  Certificate. 
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(c)  In  Vocational  Schools  : 

An  Ordinary  Vocational  Certificate  for  the  subjects  in  which  instruc¬ 
tion  is  being  given. 

Note:  If  a  Board  is  unable  to  obtain  a  teacher  fully  qualified  according 
to  the  Regulations,  application  shall  be  made  by  the  Board  to  the  Minister 
for  temporary  standing  valid  for  one  year  in  respect  of  a  teacher  not  fully 
qualified. 


CERTIFICATION  OF  TEACHERS 

Manual  Training  General  Shop: 

10.  (1)  (a)  The  requirements  for  the  Specialist’s  and  the  Elementary 
Type  “A”  Manual  Training  Certificates  are  set  forth  in  the  General 
Announcement  of  Summer  Courses,  1939. 

(b)  The  requirements  for  the  Intermediate  Manual  Training  Certi¬ 
ficate  are  set  forth  in  the  Announcement  of  the  Ontario  Training 
College  for  Technical  Teachers. 

(2)  To  obtain  a  Permanent  Certificate,  in  each  case,  the  candidate 
must  hold  an  Interim  Certificate  and  have  had  two  years’  subsequent  suc¬ 
cessful  teaching  experience  in  General  Shop  Work,  approved  by  the 
Minister. 


DUTIES  OF  INSTRUCTORS 

11.  (1)  The  Instructor  or  Instructors  of  Home  Economics  and  of 
General  Shop  Work  shall  be  directly  responsible  to  the  Principal  of  the 
school  in  which  these  courses  are  taught. 

(2)  Such  Instructor  or  Instructors  shall  be  responsible  for  the  main¬ 
tenance  of  the  equipment  in  a  satisfactory  condition,  and,  under  the  direc¬ 
tion  of  the  Principal,  shall  prepare  all  requisitions  for  supplies  and  for  the 
replacement  and  repair  of  equipment. 

(3)  Such  Instructor  or  Instructors  shall  be  responsible  for  effective 
instruction,  class  management  and  discipline ;  for  active  co-operation  with 
the  other  teachers  and  with  the  Principal  in  securing  a  suitable  selection, 
arrangement  and  correlation  of  the  subject  matter  and  materials  of  in¬ 
struction  ;  and,  in  general,  for  contributing  to  the  maintenance  of  the  dis¬ 
cipline  and  “esprit  de  corps”  of  the  school. 

(4)  It  shall  be  the  duty  of  such  Instructor  or  Instructors  to  co-operate 
with  the  Principals  and  teachers  of  the  schools  sending  classes  to  the  Home 
Economics  or  General  Shop  centre. 

(5)  The  Instructor  or  Instructors  of  Home  Economics  and  of 
General  Shop  Work  shall  not  be  relieved  of  any  of  the  duties  assigned  to 
teachers'  under  the  Regulations  governing  the  school  in  which  these  courses 
are  taught. 
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INSPECTION 


12.  (1)  Subject  to  instructions  from  the  Minister,  the  Director  of 
Vocational  Education  or  his  representative  shall  inspect  the  Home  Eco¬ 
nomics  and  General  Shop  classes  organized  in  Secondary  Schools,  and  in 
Grades  IX  and  X  of  Public  and  Separate  Schools. 

(2)  The  duties-of  the  Director  of  Vocational  Education  or  his  repre¬ 
sentative  in  relation  to  the  schools  under  his  charge  shall  be  the  same  as 
those  prescribed  for  the  Secondary  School  Inspectors  in  relation  to  the 
schools  under  their  charge. 

TEXTBOOKS 

13.  Textbooks  and  reference  books  for  use  in  Home  Economics  and 
General  Shop  Courses  shall  be  selected  by  the  Principal  and  approved  by 
the  Minister. 

COURSES  OF  STUDY 

14.  The  courses  of  study  in  Home  Economics  and  General  Shop  Work 
are  set  forth  in  the  Courses  of  Study  for  Secondary  Schools. 

LEGISLATIVE  GRANTS 

15.  A  Board  shall  be  entitled  to  grants  in  respect  of  a  Home  Economics 
Laboratory  and  a  General  Shop  conducted  in  accordance  with  the  Regula¬ 
tions  when  the  building,  furniture,  equipment,  supplies,  textbooks,  quali¬ 
fications  of  staff,  courses  of  study,  and  the  efficiency  of  instruction  and 
training  are  satisfactory  to  the  Minister.  These  grants  shall  be  paid  out 
of  the  annual  legislative  grants  provided  for  Home  Economics  Labora¬ 
tories  and  General  Shops,  and  shall  be  calculated  according  to  the  follow¬ 
ing  plan : 


Grants  on  Capital  Expenditures 

A.  BUILDINGS 

16.  (1)  Fifty  per  cent  (50%)  of  an  expenditure  for  a  building  or  an 
addition  to  a  building,  approved  by  the  Minister,  which  is  erected  for  the 
special  purpose  of  a  General  Shop  and  a  Home  Economics  Laboratory, 
provided  that  the  amount  upon  which  the  legislative  grant  shall  be  cal¬ 
culated  does  not  exceed  $20,000.00. 

(2)  When  a  building  is  erected  to  include  provision  for  accommoda¬ 
tion  other  than  that  required  for  a  General  Shop  and  a  Home  Economics 
Laboratory,  fifty  per  cent  (50%)  of  the  expenditure  on  that  part  of  the 
building  to  be  used  exclusively  for  a  General  Shop  and  a  Home  Economics 
Laboratory,  provided  that  the  amount  upon  which  the  legislative  grant  shall 
be  calculated  does  not  exceed  $20,000.00. 
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(3)  The  value  of  land,  of  buildings  already  erected,  or  the  cost  of 
improving  the  school  grounds  shall  not  be  considered  as  entering  into  the 
cost  of  any  such  building  or  addition ;  but  the  cost  of  alterations  to  an 
existing  building  shall  be  considered  as  entering  into  said  cost,  provided 
the  approval  of  the  Minister  is  first  obtained. 

Note:  The  Departmental  grant  on  buildings  is  paid  in  two  equal  annual 
instalments,  the  first  during  the  course  of  the  building  operation,  and  the 
second  at  the  beginning  of  the  next  succeeding  fiscal  year  (April  1st).  A 
complete  statement  of  expenditure  with  vouchers  must  be  submitted  to  the 
Department  before  the  final  payment. 

B.  EQUIPMENT  AND  FURNITURE 

17.  Fifty  per  cent  (50%)  of  expenditure  made  on  equipment  and  furni¬ 
ture  approved  by  the  Minister,  to  a  maximum  expenditure  of  $3,000.00  for 
the  General  Shop  and  $3,000.00  for  the  Home  Economics  Laboratory. 

Note  :  The  grant  on  equipment  will  be  paid  upon  receipt  of  a  statement 
in  detail  on  Form  164  of  the  actual  purchases  made,  together  with  receipted 
invoices  or  vouchers  with  cancelled  cheques  as  evidence  of  payment.  The 
statement  must  agree  in  all  material  respects  with  the  list  of  equipment 
approved  under  Regulation  5.  Vouchers  will  be  returned  immediately 
after  examination. 


Maintenance  Grant 


C.  ANNUAL  GRANT  ACCORDING  TO  GRADE 


18.  An  annual  grant,  according  to  the  Inspectors’  grading,  for  each  school 
in  which  both  General  Shop  and  Home  Economics  courses  are  provided ; 
such  grading  to  be  governed  by  the  qualifications  of  the  teachers,  the 
character  of  the  instruction,  and  the  adequacy  of  the  accommodation, 
equipment  and  supplies. 


Grade  IX 

Grade  X 

Gen.  Shop 

Ho.  Econ. 

Gen.  Shop 

Ho.  Econ 

Grade 

I 

_ $200.00 

$200.00 

$100.00 

$100.00 

Grade 

II  . 

_  100.00 

100.00 

75.00 

75.00 

Grade 

Ill 

_  50.00 

50.00 

50.00 

50.00 

Grade  XI 

Grade  XII 

Gen.  Shop 

Ho.  Econ. 

Gen.  Shop 

Ho.  Econ 

Grade 

I  . 

_  $100.00 

$100.00 

$100.00 

$100.00 

Grade 

II 

_  75.00 

75.00 

75.00 

75.00 

Grade 

III 

_  50.00 

50.00 

50.00 

50.00 

19.  (1)  In  schools  where  the  enrolment  of  pupils  in  Grade  IX  and  X  is 
small,  these  grades  may  be  combined  for  instruction  in  General  Shop  Work 
and  Home  Economics  respectively.  Modifications  of  the  courses  may  be 
made  on  the  recommendation  of  the  inspector  or  inspectors  concerned, 


with  the  approval  of  the  Minister,  in  order  to  include  groups  attending 
from  Grades  VII  and  VIII  admitted  under  Regulation  3(1)  and  3  (2). 

(2)  Grants  as  set  forth  in  Regulation  18  shall  not  be  payable  in  full 
to  the  boards  of  schools  in  which  the  modifications  authorized  in  sub¬ 
section  (1)  hereof  are  adopted.  The  inspector  or  inspectors  concerned 
will  make  recommendations  to  the  Minister  regarding  the  legislative  grants 
to  be  paid  in  such  cases,  having  regard  to  the  enrolment  of  pupils  and  the 
grading  of  the  centre  providing  the  instruction. 

Note:  In  a  school  composed  of  pupils  of  one  sex  only,  the  board  may 
qualify  for  the  respective  grants  if  a  course  in  either  General  Shop  Work 
or  in  Home  Economics  is  provided. 

20.  These  Regulations  shall  take  effect  from  the  3rd  day  of  September, 
1940. 

21.  If  the  amount  voted  by  the  Legislature  is  insufficient  to  pay  in  full 
the  grants  provided,  the  Minister  may  make  a  pro  rata  reduction  of  the 
annual  grant. 
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